Key Points — Accounts Payable

9/15 Last day to submit an invoice or an eRFIC

9/16 Last day to clear Match Exceptions

9/17 Last day to certify an invoice/approve an
eRFIC

9/19 Last A/P payment run*

A/P processes accruals for:
1. Match Exceptions

2. Uncertified Invoices

3. Receipt Accruals

9/20 thru9/30 A/P Blackout Period

10/1 A/P Opens in FMS 9.2
Target Date

*All invoices that are certified, approved and matched will be
processed for payment, regardless of their payment date.

Blackout Period Impacts:

No payments to vendors will be made

O Anemergency payment request process will
be available in very limited instances — more
information to follow

No vendor invoices received after 9/15 will be
processed

O Vendor invoices received after 9/15 will be
forwarded to a Division POC for year-end
accrual, as needed and appropriate

No eRFICs can be input or processed

Re-processing of vendor invoices and eRFICs will
be required when FSM goes live

O Invoices and eRFICs not certified/approved
and ready to pay on 9/17 will be backed out
of the system and re-entered in FMS 9.2

O Transactions re-entered into FMS 9.2 will
need to go back through all workflows within
the Divisions
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ey Points — Accounts Payable

Division Actions:

»  Process and approve all eRFICs as
received

»  Certify and approve all invoices as
received

»  A/P will distribute a weekly report

listing all uncertified invoices to a
Division POC for monitoring and
action

»  Ensure PO balances are sufficient to
cover incoming invoices — submit
requisitions to increase PO value prior
to 9/2

»  Appropriately accrue for all invoices
received after 9/15

»  Afollow-up communication will
describe A/P’s mechanism for
Division notification of invoices
received after 9/15
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Key Points — Accounts Payable

Division Accruals
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Division Resource Analysts are responsible for booking accruals in
compliance with Berkeley Lab’s Accrual Policy

Accruals may include:

» Invoices received after the 9/15 cutoff and not input into the system
due to the FSM blackout period, for goods or services received as of
9/30

Goods or services received but not invoiced as of 9/30
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mmm} LAWRENCE BERKELEY NATIONAL LABORATORY,

RPM | REQUIREMENTS AND
POLICIES MANUAL

Hom: { RFst Sectons / Section - Fnancallanagement / Poicy Ares - Accountng
Accruals
Brief  Policy ~ Document Information
Title: Accruals
Publication date’  1/2/2012

Effective date.  12/31/2011

For construction or fabrication projects, the % complete but not invoiced as of 9/30
For FOB shipping point procurements, materials shipped but not received prior to 9/30

Airline tickets and other travel expenses for trips not included in the travel accrual processed by

Relocation and change of station costs incurred prior to 9/30 but not costed or invoiced

> Lab paid travel related to relocation and change of station falls under the travel accrual
process
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Key Points — Accounts Payable

Integrated Contractor Work Order (IWO) Cost Confirmation

Cost confirmation with other Integrated Contractors is required by DOE for those activities where other
Integrated Contractors do work for us and then invoice us.

9/19  A/P will accrue fo'r expenses not yet Inv0|ced by 9/19 Dwns:ons should not mclude IWO related items on year-
~ end journal accruals L

9/17  A/P confirms costs with other Integrated Contractors
thru

9/26 Accounts Payable makes necessary A/P adjustmen 1 'fh‘,afintere'DO’E'balances.tie"éut

Note: A/P w:II not make any adjustments to Dlwsmn project costs w:thout flrst notlfymg the Divisions
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